	[image: ]
	RCJY Management Procedures/Form

	
	Division
	Educational Division
	Form
	FOC-IC-AA-01-09

	
	Department
	College / Institute
	Issue No.
	1

	
	Section
	Education and training affairs
	Issue Date
	01/01/2020



	Student Attendance Record Form 

	☐
	Final Examination
	☐
	Midterm Examination



	Academic Year/Sem.
	
	Room/Location
	

	Date of Exam
	
	Time of Exam
	

	Course Code
	

	

	SN
	Student ID
	Student Name
	Section
	Signature
	Comment
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	Total # Students
	# Absentees
	# Attendees

	
	
	




	Proctors
	Signature

	Proctors 1
	-----------------

	Proctors 2
	-----------------
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